T SEI
NAVICA

MLS SYSTEM

CMA

By clicking CMA from the Navica main menu, you are able to Create and Save a Comparative Market
Analysis for your Clients using data that is already stored within the system. The CMA feature within
Navica offers additional inserts to be included with your Analysis such as a Resume, Comparable
Pricing, Estimated Seller Proceeds and a Comparable Bar Chart. In addition, the fields for the
Comparison are Adjustable so that your Client can get a more Accurate Representation of a
Suggested List Price for their Property.

CREATING A CMA

When you create a CMA you have 3 Options for your Subject Property. You are able to Enter Data for
your Subject Property, create a CMA Without a Subject Property or create a CMA by using a Listing
Currently In The System for your Subject Property. If you Select to use an Existing Listing as your
Subject Property the data will display in the Fields you have selected.

You also have Several Search Options for Searching your Comparables. The 1* Option allows you to
Choose a Radius surrounding the Subject Property when Creating your CMA. You are also able to
enter any Additional Search Criteria before continuing. The 2" Option uses the Fields you have
entered as your Search Criteria.

B Add Listing Home | CMA HideMenu Il logout @ chat [mpnnt () help

[ My Listings MyCMAs | CreateCMA | CMA Settings

I8, search
s Create CMA
B saved Listings

[ Reports/invoices

CMA Name:

5 Roster
¥ Contacts

Prepared For:
[Use Contact|
Prepared By:  Testerl, Navica
Add Subject:  © Yes© No
Subject Mis #:

Subject Address:

Subject Address 2:

City/State/Zip
Property Type: Residential

If you wish to apply a radius search

Choose Radius: ~ ® NoRadius © 1mile © 2mies © 5mies © 10mies © 15mies
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g
k3

March 28, 2018 1



To Create A CMA, follow these steps:
1. Click CMA from the Navica main menu.
Click Create CMA tab.
Enter the Required Fields.
If you are using an Existing Listing for the Subject Property enter the Subject MLS Number.
If you are using the Radius Search please select the desired Radius.
Click Next.

ounhswWwN

To Create A CMA With a Subject Property, follow these steps:

1. Follow Steps 1 —6 Above.

2. To Add a Subject Photo Click the Plus Sign in the Upload Subject Photo Box. Once you have
selected your photo Click Upload Subject Photo.

3. The First Time you Create a CMA you will be prompted to Select the Fields you wish to include.
Drag and Drop Desired Fields from the Available Fields Box to the Selected Options Box. You
have the Option to Save As Template or Use Selected Fields. If you Save As Template you will
be able to Set as your Default.

] tings

Select from list of CMA Templates:
Drag and drop fields for your CMA

Baths

Available Options Selected Options

e Update CMA Template: [Residential +
Template Name:

Wy Multi Task

11}

Use Selected Fields |

4. If you need to make Changes to the Create CMA Page (ie Such As Adding/Changing a Radius)
click on Edit CMA Setup.

5. If you need to Change your Search Settings click Edit Default Search. Once there you will be
able to Set Fields as an Exact Match or Change the Default Search Criteria. By Default
Bedrooms and Baths are set to =/+1 and Square Footage to +/-200.

 Subject Data
[ My Listings [ Edit Default Se ﬁ
I8, search

Search Settings

I sevedListings Upload Subject Photo
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6. Enter your Subject Property Details and Click Continue. If you entered an Existing MLS
Number for your Subject Property these Fields will be Populated.

7. Prior to getting the Search Results you may Choose to Add Saved Listings or Add Comps By
The MLS Number or Select Additional Comp Criteria.

Home | Edit CMA Criteria

P AddListing GHideMenu [l logout 3§ chat [z print () help
I My Listings Search Results | Add Saved Listings  Add Comps By Mis Number
B scarch Total Search Results: 20
B saved Listings — T
(Street #] (Street Name: |
[ Reports/invoices (Bedrooms: | Between 3 and 4 Baths: | Between 2 and 3
& Roster Area: (Apx Total SqFt: | Between 2104 and 2504
™ Basement: (Garage: |
SRR Fireplace: | Appliances:
[Misc Interior: |

| Seller Concessions: |
(Closing 12212016 3/22/2018

(Property Status: ] Sold/Closed

I News & Events

W Resources

@ Home

(Year Built from County:
Selling Price: |
Radius: 2 miles

iy Mult Task | i Setect Additional Comp Criteria
ulti Tas!

Get Results

(Back to Edit Subject Property Details |

8. Click Get Results.
9. Place a Check in the Box for the Comps you wish to use and Click Use Selected Listings.

Home / Search Results

B AddListing
B My Listings

g | Use Selected Listings
Previous (1) Next

¥ Roster

iR $185,000 2404 s Tucker 4 3 0 Ranch Northeast Pittsburg 49 165 84 68 1 101162017 $173,000

M Contacts [
Nl CMA [€ O~ S —

i News & Events RI75495 529,000 1202 Cedar Crest Drive 4 (3] 4 2 Stories Southeast Pitsburg 4 || s 8 3 9212017 $294,000
B Resources 1€ © -
£ Home RIT46TS 5132500 s | s Walnut 4 3]0 1112 Story Southwest Pittsburg 4 o8 4 1 911212017 5132500
W Mutti Task € © o _—um—
5194900 209 s Taylor 4 lal o 2 Stories Southeast Pittsburg & | 2 % 4 2 911212017 $190,000
$192,500 2603 Omaha St 3030 Ranch Southeast Pitsburg 5 2 01 85 198 81232017 $190,000
@ © o/ ——
$155,000 211 Crestwood Lane 4 3] 9 Ranch Southwest Pittsburg 80 & 65 &0 4 8112017 $135,000
$132500 w3 s Homer 42 1 Ranch Southeast Pitsburg B 2 2 e 4 51122017 5125000
& O~
R117086S $219,900 01w Crestview Ave 3 3 o 2 Storles Southwest Pittsburg 5 18 4 4 87 442017 5204500

10. You will be able to do the following:
Add/Edit: Subject Data, Custom Remarks, Non MLS Listings
Search Additional Comps
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Add/Remove Fields

Edit Default Adjustments

Sort Comp Order

P AddListing Home / CMA Side by Side

B My Listings
[® search

[ saved Listings
B Reports/invoices

'3

Add/Edit AddIView
Custom Remarks  Non-MLS Listings

Ly -~
Undo
Remove Listing

AddiRemove
Fieids.

R E
Edit Default

Sort
Adjusiments  Comp Order

G Hide Menu (I logout  §§ chat print () help

Subjoct :
Comparable 2 Comparable 3 |34, Comparable 5 Comparable &
Misc Adjustments Misc Adjustments Misc Adjustments
Il News & Events (Overall "Add Comments (Add Comments ((Add Comments "Add Comments | ‘Add Comments 'Add Comments (Add Comments
W Resources (Adjust Comp 1] (Adjust Comp 2 | (Adjust Comp 3 | (Adjust Comp 4 | (Adjust Comp 5] (Adjust Comp 6 |
" MLS Number Ri47348 R1153485 R117047S R1172895 R1174385 RUTS07S
£ Home Address 1506 Woodland Terrace 637 530 721 Chestnut 607 Pesavento Ave 2603 Omaha St 2404 Tucker 2209 Taylor
g Multi Task city Pitsburg Pitsburg Pitsburg Fitsurg Pitsburg Pitsburg Pitsburg
State
2ip Code w5762 o752 w752 w5762 o762 G752 ss762
Suggested Lis Price 518666667
Adjusted Price $179000.00 §195,000.00 $193,000.00 $190,000.00 $17300000 §190,000.00
ListSell Price $179.00000 $195,00000 519300000 519000000 $173,00000 $190,000.00
Misc Adjustments
List Price 242500 $189,900.00 $195,000.00 $193,000.00 $192,500.00 $185,000.00 $194,900.00
Origina List Price 242500 189900 195000 193000 195000 185000 194300
Area Soutnwest Pitsburg Rural Residential Southwest Pittsburg Pitsburg Suburban Southeast Pittsburg Northeast Pitisburg Southeast Pittsburg
e 4 4 3 ‘ 4
aths 2 2 3 2 3 3 5
2 Baths 1 1 1 1 0 0 o
Apx Total SaFt) 2104 220 210 210 2404 2162 2162
Basement 7 True Faise False Faise True False True
s e s e o ot
Basement Walkots, Finished Other-See Remarks None Storm Sheter Full, Partaly Finished None Full, Sump Pump, Unfinshed
r— 2ot Atachd. G252 099 | o, &tached g e 2Cars Atached,Garoge oo 2 Car, Aached,Gaage Do | 2 Cas, ATache, 601388 090 | s, Atached
Freptoce " Feopace, Gas Logs. | 1 Frplace,insert 1 Ficplace 2 Freplace, Wood Buming, | 2+ Freplace nsert OferSee | 1 Esplace, Wood BUming: | 4 pepiace
ot gt R, | (ST Do | Ao D D e e e . Gabads Dot R

11. You have 3 Types of Adjustments Available:
Overall Adjustments
Miscellaneous Adjustments
Individual Comp Adjustments
12. If using Multiple Statuses for your Comps you are also able to Select to Only Use Sold Prices
In The Comparison.

(2 Hide Menu {1 logout (=bount () hel

P AddListing Home | CMA Side by Side

8 My Listings

8 search

(B saved Listings
[ Reports/invoices

B
Ad/EGIL
Subject Data

L3

L3
AddView  Search More  Add/Remove Undo
NonMLS Listings  Comps Fields  Remove Listing

I Only include sold properties in average?

5# Roster
M Contacts
Subject ;
Comparabe 1 Comparable 5
i News & Events et eAd AL Al reC AL o A e Al
Em—gmeejis: Adjustments (Misc Adjustments ) (Misc Adjustments | (Misc Adjustments ) (Misc Adjustments)
' Resources Overall Add Comments (Add Comments Add Comments Add Comments Add Comments (Add Comments Add Comments
(Adjust Comp 1 Adjust Comp 2 Adjust Comp 3. Adjust Comp 4] (Adjust Comp 5 Adjust Comp 6
ik Home MLS Number R1174988 RIN7507S R1172898 R117047S R1153488 R1147348
W Muiti Task Address 1506 Woodland Temrace 2404 Tucker 2209 Taylor 2603 Omaha st 607 Pesavento Ave 721 Chestnut 637 5300
city Pitsburg Pisburg Pitsburg Pitsburg Pitsburg Pitsburg Pisburg
state
2ip Code 66762 w762 o6762 w762 o762 66762 o676
Suggested List Price 5186,666.67
Adjusted Price $173,000.00 $190,000.00 $190,000.00 $193,000.00 $185,000,00 $179,000.00
ListSell Price $173,000.00 5190,000.00 $190,000.00 519300000 $195,000,00 $179,000.00
Misc Adjustments
List Price 242500 $185,000.00 $194,900.00 $192,500.00 $193,000.00 $195,000.00 $189,900.00
Origina List Price 242500 185000 194900 195000 193000 195000 189900
Area Southvest Pitisburg Northeast Pittsburg Southeast Pittsburg Southeast Pittsburg Pittsburg Suburban Southwest Pitisburg Rural Residential
Baths 2 3 3 3 2 3 2
112 Baths 1 0 0 o 1 1 1
Apx Total SqFt 2104 262 21602 2484 210 210 229
Basement 2 Tue False True True False False False
Year Built from County | 1973 1087 1969 1903 1970 1935
Basement Walkout, Finished None Full, Sump Pump, Unfinished  Full, Partialy Finished Storm Shelter None Other- See Remarks
arsin 2Cars, Atached Gaags Do | 2Cors, Atached, Garsg D501 | 3 s, aached 2.os Atached, Garge Door | 2Crs, Atached, Garage 0907 | 5 oy, Atached 2 Cars, Attached
Firepiace 1Fropace, Gastogs o Firoplace Wood BUmING, | pigpigeo 25 peenies et o5 | EETRREE WIRI BRI || 4 respince 1+ Fireplace nsert
RangeiOven, Dishwasher, - RangelOven, Dishwasher, . . .
cumag D e, (SIESOIOL DS e Son R, | (SSCILDSYSHNE, | fatgeote st Satgeoum, Otvashr, | ngeOte, Do,
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13. Click Complete CMA.

14. You will be able to do the following:
Email
Add/View Non MLS Listings
Search More Comps
Add/Remove Fields
Add/Remove Pages
Edit Subject Data
View/Adjust Comps
Print
Save as PDF

Home | CMA G HideMenu [I logout  $g chat (e print () heln
i - 3 », " " n D = & u
My Listings E-Mail Add/Edit AddView Search  Add/Remove Add/Remove Edit View/Adjust  Upload Print  Save PDF
Custom Remarks  Non-MLS Listings More Comps Fields Pages SubjectData  Comps  Subject Photo
[ Search
B saved Listings . X
L — Comparative Market Analysis

1506 Woodland Terrace Pittsburg, KS 66762

News & Events Prepared For: Craig and Deb Smith

§ Resources

Prepared By:
@ Home Navica Tester!
Multi Task

Date Prepared: 3222015

To Create A CMA Without A Subject Property, follow these steps:
1. Enter CMA Name and Add Subject Check No.

P Add Listing foitie (MM et [ oot Rk ohat momm () heln
B My Listings MyCMAs | CreateCMA | CMA Settings
[, Search
£ Create CMA

B saved Listings
[ Reports/invoices CMA Name: Woodland Subdivision|
5 Roster
m Prepared For:

Contacts

(Use Contact |

[l News & Events PreparedBy:  Tester!, Navica

Resources
' emmmgEese- Add Subject:  © Yes© No
6 Home
Wy Mult Task Subject Mis #:

ulti Tas!

Subject Address:

Subject Address 2:

City/State/Zip
Property Type: Residential
If you wish to apply  radius search to your CMA you can do so by selecting your desired radius below.

Choose Radius: @ No Radius 1 mile 2 miles 5 miles 10 miles 15 miles

S Next )
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2. Click Next.
3. You may Add/Edit Fields or Select a Different Template and Search Comps or you may Click on
Full Search Screen where you can enter your Search Criteria.

P Add Listing

Home / No Subject CMA

B Wy Listings
@, search
E Saved Listings

Enter Search Criteria

B Reports/invoices

L e Search Comps

= Original List Price Area Bedrooms Baths
%" Roster Exclude Selected Tof o
Nortneast Pittsburg B
¥ Contacts Northwest Pitisburg
Southeast Pittsburg 112 Baths Apx Total SqFt

Bl CMA
f News & Events
W Resources Property Status %,
Exclude Selected
Active
UC - Take Back Up
Under Contract
Contract Pending
Sold/Closed

£ Home
Wy Multi Task

[Full Search Screen

‘Southwest Pittsburg
Pittsburg Suburban

o

(o Hide Menu (I logout

e

4. Place a Check in the Box for the Comps you wish to use and Click Use Selected Listings.

P AddListing Home / CMA Side by Side

8 My Listings

'.‘
Undo
Remove Listing

L
Add/Remove
Fields

)
Search More

.3
Add/Edit Subject Data AddView
Non-MLS Listings  Comps.

L
Edit Default Sort
Adjustments  Comp Order

(. Hide Menu  EI logout

&8 chat

B, Search

B saved Listings
R Reports/invoices CMaA Side by Side
Roster

¥ Contacts

i News & Events
§ Resources

& Home

B Multi Task

£ Only include sold properties in average?

Comparable 4

)

Comparable 5

Misc Adjustments

Complete CMA

Comparable 6

Wisc Adjustments

Add Comments Add Comments

Add Comments

‘Add Comments Add Comments Add Comments

Adjust Comp 1 Adjust Comp 2 Adjust Comp 3 Adjust Comp 4 Adjust Comp 5 Adjust Comp &
MLS Number R1174435 R117654 R1176655 R1177058 R1177068 R1177188
Address 101 Osage 409 Ozark 1016 Amber Drive 716 Jackson 926 Miain 607 Euciid
city Girard Grard Pitishurg Pitisburg Pitisburg Pittsburg
state s Ks Ks s s
Zip Code 66743 66743 66762 66762 66752 66762
Adiusted Price §77,00000 $129,000.00 5230,000.00 $17,051.00 $143,000.00 §87,000.00
Listsell Price 577,00000 5$129,000.00 5230,000.00 $17,051.00 $143,000.00 587,000.00
Misc Adjustments
List Price 579,500.00 $135,000.00 $235,000.00 $14,900.00 $137,500.00 589,500.00
Original List Price 79500 135000 235000 14900 137500 89500
Area Girard Girard Southeast Pittsburg Southeast Pittsburg Northwest Pittsburg Southwest Pittsburg
[Baths] 2 2 3 2 2 3
172 Baths o [3 0 0 1 [}

Apx Total SqFt 1456 1936 3138 1508 1764 2065
Complete CMA

5. Click Complete CMA. At any time you may Edit your CMA and Add A Subject Property.
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CREATING A CMA FROM A SEARCH

You may also Create a CMA from a Search, a Saved Search or from your Saved Listings.

To Create A CMA From Searching, follow these steps:

1.

2.
3.
4

Click Search from the Navica menu.

Choose your Property Type, enter your Search Criteria, click Start Search.

Place a Check in the Box for the Comps you wish to use and Click Use Selected Listings.
Click Comparison on the Toolbar.

-

R o - L r »

to F

' RiTaSTS 05 | w ! 0 a5 0 .
[€¢ 0. 4wl
Loa

— S [N

RIT706S

o N Main Northwest Pitsburg 3 $137.500 1 2| 1 $143.000 None 121152017 1764 69acres 69

(Return to Top

Select Full CMA, enter Your Information and click Submit.

To Add a Subject Photo Click the Plus Sign in the Upload Subject Photo Box. Once you have
selected your photo Click Upload Subject Photo.

The First Time you Create a CMA you will be prompted to Select the Fields you wish to include.
Drag and Drop Desired Fields from the Available Fields Box to the Selected Options Box. You
have the Option to Save As Template or Use Selected Fields. If you Save As Template you will
be able to Set as your Default.

Enter your Subject Property Details and Click Continue. If you entered an Existing MLS
Number for your Subject Property these Fields will be Populated.

You will be able to do the following:

Add/Edit: Subject Data, Custom Remarks, Non MLS Listings

Search Additional Comps

Add/Remove Fields

Edit Default Adjustments

Sort Comp Order

10. You have 3 Types of Adjustments Available:

Overall Adjustments
Miscellaneous Adjustments
Individual Comp Adjustments
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11. If using Multiple Statuses for your Comps you are also able to Select to Only Use Sold

Prices In The Comparison.

P AdaListing Home | CMA Side by Side

[ My Listings

‘Only nclude 5013 propertes n average?
|8 saved Listings

[ Reportsiinvoices

Roster

Subject

i News & Events.

(Add Comments |

Comparable 1

Wisc Adjustments

Comparabie 2

s Hide Menu 1] logout

(Misc Adjustments

Wisc Adjustments

Wisc Adjustments

(Add )

(7Add Comments

‘Add Commens

W Resources [Overall

(
Adjust Comp2)

(Adust Comp 3]

(Adjust Comp 4)

Adjust Comp 6]

i Howe LS Number 1 1175078 172888 R1170478 Ri153488 Rita73ts
Bedrooms |  essmgem— 3 4 . 3 4 N N
Baths 2 3 3 3 2 3 2
Apx Total SqFt 2100 2162 2102 2484 2210 2210 2529
Year Built from County 1073 19087 1960 1903 1970 1035
Frepace UFiace Gaslogs ol EDIACE WOOIBUTING, | 4 cgpiace B e L e  ireptace, nser
s O R, | SOOI DS e O R, | SSLOSOU OUINE | Eapguore s, | SapeyOrn Dihwasher, | fanou 0o Do

12.
13.

Click Complete CMA.

Email

You will be able to do the following:

Add/View Non MLS Listings

Search More Comps
Add/Remove Fields
Add/Remove Pages
Edit Subject Data
View/Adjust Comps
Print

Save As PDF

Microwave, Washer, Dryer

Home | CMA

B Add Listing
My Listings

3
E-Mail

Search

Saved Listings

»,

AJJ/Edi AddNiew Search
Custom Remarks Non-MLS Listings _ More Comps

Fields.

L L3
AddiRemove  Add/Remove

Edit
Pages Subject Data

B
View/Adjust.  Upload

. Hide Menu

3 7
Prnt  Save PDF

Comps _ Subject Photo

Il lo

Comparative Market Analysis

1506 Woodland Terrace Pittsburg, KS 66762

Prepared For: Craig and Deb Smith

Prepared By:

Navica Testert

Multi Task

Date Prepared: 3222018
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To Create A CMA From A Saved Search, follow these steps:
1. Click Search from the Navica menu.
2. Beside the Property Type click the Button Saved Searches.
3. Click on the Saved Search and click Get Results.
4. Follow Steps 4 —12 in Creating A CMA From Searching.

To Create A CMA From Saved Listings, follow these steps:
1. Click Saved Listings from the Navica menu.
2. Click on the Name of the Folder you created and Saved your Listings for the CMA.
3. Follow Steps 4 —12 in Creating A CMA From Searching.

CMA SETTINGS

CMA SETTINGS provides the Options to Edit Default Settings, Edit Default Search Settings, Create a
Resume and Change the Name of the Suggested List Price Field.

Change Name of Suggested List Price field

EDIT DEFAULT ADJUSTMENT VALUES

Choose the Format you wish to Edit. You will have All of the Fields Available for you to enter
Adjustment Values. You will need to Enter the Dollar Amount for Each Field that you wish to Adjust.
Some Fields provide you with the Option to Set a Per Feature or an Individual Adjustment. To Use a
Per Feature Adjustment enter the Dollar Amount in the Category Name and Select Per Feature. By
Selecting this Option the Adjustment will be made on all of the Fields within this Category. To Use an
Individual Adjustment enter the Dollar Amount beside each Field you wish to Adjust and Select
Individual Adjustment. By using this Feature you are applying an Across Comp Adjustment. Entering
a Value here will ensure that the Value is Added or Subtracted to each applicable Comp within your
CMA.
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Home | Default Adjustment Values. Hidewenu Il logout 39 chat (= prnt () help

P AddListing
[ My Listings
[, search

[ saved Listings

Dollar Value per item |Adjustment Option

B Reportsiinvoices
5 Roster

PN Contacts

il CMA

i News & Events
W Resources

£ Home

Wy Multi Task

® Per Feature O Individual

EDIT DEFAULT SEARCH SETTINGS

When Searching Comps for your CMA you have the Option of entering Specific Criteria for your
Searches. This Option allows you to place Value on Certain Fields by requiring that the system on
Search Comps that have the Exact Features as the Subject, or have Features that Closely Resemble
the Subject within a Specified Range. For example, if your Subject Property has 4 Bedrooms you can
set your Search Settings to only Retrieve Comps that have 3, 4 or 5 Bedrooms.

(. Hide Menu

El logout

Loa Som

P Add Listing 3 tein

B My Listings
[, search

B saved Listings
a Reports/invoices
## Roster

M Contacts

Bl CMA

i News & Events

B Resources
Exact Match

£ Home e Exact Match
) =vip
[y Multi Task
Exact Match
o
Exact Match

Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match
Exact Match

Place a Check beside the Fields that you want the Comps to be Exact Matches of the Subject.

For Fields such as Bedrooms and Baths you may assign a Range Value. You may then determine
whether your Range will be =/+, -/=, +/-, =/= to your Subject. For Example, if you assign a range of 1
beside Bedrooms and Select +/- and your Subject Property has 4 Bedrooms the System will Search for
Comps that have 3, 4 or 5 Bedrooms only.
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EDIT RESUME SETTINGS

Under the Resume Settings Option you are able to add your Personal Information to Navica in order
to compile a Resume to be included with your CMA. To do so Click on Resume. The Fields of
Information to include when entering a Resume are: Resume Heading, Objective, Education,
Experience, Personal Association and Personal Information. When you add your Resume you may
Select it as the Default Resume that will automatically be placed in the CMA when you choose to
include the Resume as an insert.

Home / New Resume (s Hide Menu (Il logout 3§ chat

P AddListing

B My Listings

8, search

[ saved Listings
IR Reports/invoices

¢ Roster
M Contacts

Bl CMA

i News & Events
W Resources

@ Home

iy Multi Task

home | print | logout

CHANGE NAME OF SUGGESTED LIST PRICE FIELD
When creating your CMA you may wish to Change the Name of the Suggested List Price Field. To do
so Click the link and then enter the New Name, Select Yes or No to use and Click Save.

P AddListing Home / CMA G HideMenu Il logout  $ chat [=print () help
B My Listings MyCMAs  CreateCMA | CMA Settings

8 search

{8 saved Listings
[ Reports/invoices

£ CMA Settings

Edit Default Adjustment t Values

% Roster
g Edit Default Search Settings

Resume

Change Name of Suggested List Price field

i News & Events

B Resources New Name

@ Home 1

W Multi Task Use New Name
Yes v

[Close | (save

home | print | logout
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ADDITIONAL OPTIONS AND FEATURES

From the CMA Side By Side Screen you are able to Add/Edit Subject Data, Add/View Non-MLS
Listings, Search More Comps, Add/Remove Fields, Edit Default Adjustments and Sort Comp Order.

P Add Listing JismetCUA skle i Side (HideMenu [ logout Q@ chat (= print
- B » ) ) » 3 3
More Add/Remove

[ My Listings Add/Edit Search Undo Edit Default Sort
Subject Data_ Non-MLS Listings  Comps Fields  Remove Listing  Adjustments  Comp Order

[, search
Complete CMA

B saved Listings

B Reports/invoices CMA Side by Side

¥ Roster [ Only include sold properties in average?
¥ Contacts

[T]CMA

i News & Events
B Resources

£ Home

W Multi Task (Wisc Adjustments)

Overall Adj ((Add Comments.

ADD/EDIT SUBJECT DATA

To Add/Edit your Subject Property Data click Add/Edit Subject Data on the Toolbar. Click Submit.

s Hide Menu Il logout chat = print () hels
P AddListing Home | CMA Side by Side ) O ovont Ry cnat oot () hen
- 3 E

- B B " Ly
B Wy Listings AddView tndo EdtDefaut  Sort
B Comps lelds  Remove Lsing_ Adustments Comp Order
Search

B saved Listings

[ Reports/invoices CMA Side by Side

Edit Subject Data

Original List Price Area Bedrooms. Baths.

5 Roster 1 Only include sold propertie:

242500 Southwest Pittsburg v |3 2

i News & Events

12 Baths Apx Total SqFt Basement ? Year Builtfrom County
1 2104 ® Yes O No® nia

¥ Resources

£ Home

W Multi Task

[Overall Adjustments |

RI147345

MLS Number

$183,00000
5179,000.00

$189,900.00
Original ListPri 189900
Area - Rural Residential
Bedrooms 4

Baths | A 2

112 Bains = f— = . 1

[Apx Total SqFt| arais Lt — 2329

Basement 7 T Faise T True False Fais Faise

ADD/VIEW NON-MLS LISTINGS

If there is a Property you would like to use within your CMA that was not in the MLS such as a FSBO
you may enter the Listing to Add/View Non-MLS Listings by clicking the feature on the Toolbar. This
Listing becomes part of your CMA’s only. The Data Fields for the Non-MLS Listing will be the same as
the Template or Default you are using.
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((©verall Adjustments |

SEARCH MORE COMPS

If you need to Add Additional Comps you can Search for more from the CMA Side By Side Screen.

Click Search More Comps on the Toolbar. You may Add Additional Comp Criteria, Add Comps By MLS
Number and Add Comps from your Saved Listings Folders.

P AddListing Home | CMA Side by side

[ My Listings . o

) nein
"
e | Total Search Resuits: 28
= [Strest#: =
Bedrooms: ) Between s and 4
CMA Side by Side

(Closing Date:) ar2712016 22712018
tal SQFt: | Setveen 1904 and 2304

Only include s0ld properties in average?

[ Seller Concessions:
Selling Price: ]

(Year Built from County: |
(Property Status: | soi/Closed

Select Additional Comp Criteria |
5, Multi Task

[ Get Results

Add Comps By Mis Number | Add Saved Listings i

Add Comps by MLS Number | weqmpppemn

3.000.00
9,000.00

80000

1 (Get MLS Numbers | 189900
Area Sout 5 Norheastpisbug Southeastpit
Bedrooms

[Baths |

172 Baths o o
[Apx Total SqFt 104
Basement 7

seme o rame
[ Year Built from County | 19073

ADD/REMOVE FIELDS

If you wish to Change the Fields that are currently being used on your CMA Click Add/Remove Fields
on the Toolbar. To Add Fields Drag and Drop the Fields from the Available Options Box to the
Selected Options Box. To Remove Fields Drag and Drop the Fields from the Selected Options Box to
the Available Options Box. You may also Adjust the Fields Up or Down in the Selected Options Box.
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P AddListing Home | CMA Side by Side

[ My Listings
[, search
[ saved Listings

0 setectrom st of oA Tempates: v Complets CMA
Drag and drop fields for your CMA o

[ Reports/invoices

[(save As Template jsimmm Use Selected Fields |

Available Options Selected Options

Listing Office List Price

i News 3 Events Listing Agent Original List Price
ListDate Sueet#

W Resources

A Home
Wy Multi Task

Bath Specials Property Status

-l
15
m—gimee-- (Use Selected Fields | Tue e | Fase  Fase  Fase

ADJUSTMENTS

There are 3 Types of Adjustments Available; Overall Adjustments, Miscellaneous Adjustments, and
Individual Comp Adjustments.

OVERALL ADJUSTMENTS

You will have All of the Fields Available for you to enter Adjustment Values. You will need to Enter
the Dollar Amount for Each Field that you wish to Adjust. Some Fields provide you with the Option to
Set a Per Feature or an Individual Adjustment. To Use a Per Feature Adjustment enter the Dollar
Amount in the Category Name and Select Per Feature. By Selecting this Option the Adjustment will
be made on all of the Fields within this Category. To Use an Individual Adjustment enter the Dollar
Amount beside each Field you wish to Adjust and Select Individual Adjustment. By using this Feature
you are applying an Across Comp Adjustment. Entering a Value here will ensure that the Value is
Added or Subtracted to each applicable Comp within your CMA.
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Home / Default Adjustment Values (aHideMenu [l logout R chat (=punt (g help

P Add Listing

[ My Listings

@, search

[ saved Listings
B Reports/invoices

ollar Valuo per tem Adjustment Option

§¢' Roster
Year Built from County

M Contacts

Il CMA Style ® Per Feature O Individual

i News & Events Ranch
Raised Ranch

W Resources
1172 Story

£ Home
i, Multi Task

® Per Feature O Individual

Overall Adjustments can be Preset In CMA Settings, Edit Default Adjustment Settings.

You are also able to make Adjustments on each CMA by clicking on the Overall Adjustments Button
or on Edit Default Adjustments in the Toolbar.

You may also Adjust each Individual Comp by clicking on Adjust Comp underneath each Comp Photo.
If you are Subtracting Value for a Field you MUST put the Minus (-) Sign in front of the Dollar
Amount.

P AddListing

- L i~ 3
[ My Listings AGIEGi AddNView  Search More  AddRemove Undo Edil Defautt
Comps Flelds  Remove Lising _ Adjustments _ Comp Order

[, search

B saved Listings.

[ Complete CMA |

B Reports/invoices

Original List Price:
s0 so 50
............

Area

W Resources

i Home s 112 Baths: Apx Total SqFt: Basement 2.
W Multi Task

nnnnnnnnnnnnnnnnnnnnnnnnnn

Selling Price: Property Status: Property Type:
s0 so 50

rrrrrrrrrrrrrrr

You also have the ability to make Miscellaneous Adjustments to Each Individual Comp as well as the
Subject Property. You may enter up to 5 Miscellaneous Adjustments. If you are Subtracting Value
for a Field you MUST put the Minus (-) Sign in front of the Dollar Amount.
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Home | CMA Side by Side

B Add Listing
B My Listings
[ search

AGEd AddView
Subject Data_ Non-MLS Listings  Comps Fields

"
Search More  Add/Remove

wH

r
Edi

Undo it Defaut _ Sort
Remove Lisiing _ Adustments  Comp Order

ide Menu  EII logout

B saved Listings
B Reportsiinvoices

CMA Side by Side

Roster

M Contacts

5 Only include sold properties in average?

i News & Events

§ Resources

Complete CMA

@ Home Subjoct v : -
Comparabie 1[50 Comparabie2 %0 Comparable 3 50 3 < 3
Mg Mutti Task isc Adjustments Wisc Adjustments. Wisc Adjustments ((Misc Adjustments, isc Adjustments Wisc Adjustments Wisc Adjustments
(Overall Adj ((Add Comments | (Add Comments | ((Add Comments | ((Add Comments . ((Add Comments ((Add Comments | (Add Comments |
(Adjust Comp 1) (Adjust Comp2) (Adjust Comp3) (Adjust Comp 4 (Adjust Comp 5] (Adjust Comp 6
WLS Number RiT74988 Ri175078 Ri72698 Ri70478 Ri153488 Ri147348
Address 1506 Woodiand Terace 2404 Tucker 7 o7 Pesavento Ave 721 Chesinut 7 530m
City Pittsburg ittsburg. 5 Pittsburg Pittsburg
suate «s Ks Description Amount s Ks ks
2ip Codo 762 es762 | pee es762 oo7a2
Suggested List Price $187.25000
Adjusted Price $171 I '§197,000.00 $199,000.00 $183,000.00
ListSell Price $173 | '$193,000.00 $195,000.00 $179,000.00
Misc Adjustments I
List Price 242500 $185, | $193,000.00 '$195,000.00 $189,900.00
Onginal Lt Prics 22500 i 193000 195000
Area Southwest Pitsbury NortheastPit Pitsburg Suburban Soutnwest Pitsburg Rural Residential
edrooms 3 0 4 4 0
aths 2 3 T 2 f 2
172 Baths. 1 0 0 0 1 1 1
(Apx Total SaFt | 2104 2162 2162 2084 210 210 229
somr T Faise True True Faise Faise Faise
(Year Buiit from County 1ons 1007 1059 109 w010 1035

SORT COMP ORDER

To Change the Order the Comps are Displaying, Click Sort Comp Order
Drop to your Desired Order and Click Submit.

Home / CMA Side by Side

B Add Listing
B My Listings
[®, search

{ Hide Menu

on the Toolbar. Drag and

0 logout 3§ chat = print () help

B saved Listings

[ Reports/invoices

Drag listings to reorder them e

I News & Events

W Resources P

637 £ 5300 Pitsburg, KS 66762

@ Home o

721§ Chestnut Pitsburg, KS 65762

5, Multi Task o0

607 $ Pesavento Ave Pitisburg, KS 66762

112

2603 Omaha St Pittsburg, KS 66762

17498

2404 § Tucker Pitsburg, KS 86762

17507

2209 S Tayior Pittsburg, KS 66762

iaees- | Save Reorder

(Wisc Adjustments )
((Add Comments

Adjust Comp 6
IRi15348s Rit47348
637 530
Pitisburg
s
66762
5199,000.00 $183,000.00
$195,000.00 $179,000.00
$185,000.00 $189,900.00
195000 189900
Bouthwest Pittsburg Rural Residential
4 4
4 2
1 1
210 20
False. False
1970 1935

Once you Click Complete CMA you will have further Additional Options and Features such as: Email,
Add/Edit Custom Remarks, Add/View Non-MLS Listings, Add/Remove Fields, Add/Remove Pages,
View/Adjust Comps, Upload Subject Photo, Print and Save as PDF.
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Home | CMA

P Add Listing
8 My Listings
8, search
B saved Listings

B Reports/invoices

¥ Roster
M Contacts

i News & Events
§ Resources

@ Home

Wy Multi Task

( Hide Menu [l logout B chat  (=fiprint () hel

™ 3 3 " » [y [3 B 5 a2 /)
EMall AdU/Edit AddView Search  AddRemove Add/Remove  Edi  View/Adust  Upload  Pmnt  SavePDF
Custom Remarks  Non-MLS Listings More Comps Fields Pages SubjectData  Comps  Subject Photo

Comparative Market Analysis

1506 Woodland Terrace Pittsburg, KS 66762

Prepared For: Craig and Deb Smith

Prepared By:

Navica Testert

Date Prepared: 312272018

EMAIL CMA

To Email your CMA Click Email on the Toolbar. Enter your information and Click Send With N-Mail.
This will convert the CMA to a PDF file and Email it from you to your customer thru the Navica Email
Server. NOTE: If you want to use your Email Signature within Navica please be sure to place a Check
in the box. If you do not have and Email Signature it can be Added by clicking either on your Photo in
the Top Right Corner of the Screen or the Gear directly beneath it.

P Add Listing Homes

[ My Listings

[, search

B saved Listings

a Reports/invoices

9 Roster

¥ Contacts

5 News & Events
B Resources

@ Home

Wy Muiti Task

2 Hide Menu
- '3 LS " L) Ly B B il 2 L
E-Mail AddIView Search  AddRemove AddiRemove Edl  ViewAdjust  Upload  Print SavePDF
Custom Remarks  Non-MLS Listings More Comps _ Fields SubjectData_ Comps _ Subject Photo

Comparative Market Analysis

1506 Woodland Terrace Pittsburg, KS 66762

Prepared For: Craig and Deb Smith

File: Prepared By:

1506 Woodland Terrace pdf Navica Testert

From: (]

To:
Date Prepared: 32212018
Subject: | p:

Message:

4
Use Signature? wogggumn
Send with N-Mail

ADD/EDIT CUSTOM REMARKS

[l logout Q@ chat (= prnt (g help

On the Toolbar Click on Add/Edit Custom Remarks. These Remarks will appear on the Cover Page of

your CMA.
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B My Listings £-Mail Add/Edit AddView Search  AddRemove Add/Remove  Edit  ViewAdjust
5 Custom Remarks Non-MLS Listings  More Comps  Fields Pages  SubjectData  Comps
| Search

et () help

ki o L
Upioad  Print  Save PDF
Subject Photo
B saved Listings B Woodland Terrace Pittsburg, KS 66762
[ Reports/invoices
$# Roster
Prepared For: Craig and Deb Smith
M Contacts
Prepared By:
I News & Events . \ 5 Navica Testert
)

B Resources
£ Home

W, Multi Task

Date Prepared: 3222018

Headdog; Things For A Quick Sale

Remarka: Ciean Garage and Trim Shrubs.

Submit

Things For A Quick Sale i

Clean Garage and Trim Shrubs.

ADD/REMOVE PAGES

This feature allows you to determine which Pages you wish to Include in Each CMA. To Enter a Seller’s
Proceeds Sheet Click Edit beside Proceeds.

P Add Listing Home | CMA HdeMenu (Il logout  Sechat =prnt (()hel
» " " LY 3 ) 7
8 My Listings Add/Edit Search  Add/Remove Add/Remove djust Upload Prnt  Save PDF
5 Custom Remarks Non-MLS Listings  More Comps  Fields Pages  SubjectData  Comps  SubjectPholo
| Search

B saved Listings 1506 Woodland Terrace Pittsburg, KS 66762
B Reports/invoices

¥ Roster
Prepared For: Craig and Deb Smith

Prepared By:

i News & Events

Navica Tester

Cma Pages
B Resources

@ Home
W Multi Task

I Resume
I Subject

| Proceeds (Eiit) cugppppemn
I SideBySide

I Map
¥l Barchart

| Graph
I Tips.

I Individual Comp Pages [ save Pages |

2 4

Things For A Quick Sale

Clean Garage and Trim Shrubs

SAVE PDF
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Once you have Completed the CMA you may choose to Save as a PDF file. Click Save PDF and then
you may choose the location where you Save the File. You may then Print as a PDF or Send as an
Attachment in your Personal Email Package.

B Reports/involces Comparative Market Analysis

5 Roster
1506 Woodland Terrace Pittsburg, KS 66762

Once your CMA has been Completed you will have the Options to Edit, Clone or Delete your CMA.
You will also be able to View any Custom Notes you have entered.
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Homslons (tideVeny [ lopout  §@chat (et (g) ek
My CMAs Create CMA CMA Settings
cMA
cva TSubject Address Dato Creatod Date Modtied Tools

1506 Woodland Terrace #2 1506 Woodiand Terrace 32212018 1:10:18 AM 312212018 11:46:42 AM

32212018 10:23:54 AM

[SEGICMA g)Deite [ Cione

1506 Woodiand Terrace 1506 Woodiand Terrace 302212018 102354 AM [FEdtomA gDeiste FiClone () Agent Notes  enmuEpu-

CLONE CMA

If you choose to Clone an Existing CMA you will be prompted to Name it and you will have the Option
to Use the Comps for the New CMA. Place a Check in the box for Use Comps.

P Add Listing

B My Listings

I8, search

[ saved Listings
[ Reports/invoices
8" Roster

¥ Contacts

i News & Events
W Resources

£ Home

Wy Multi Task

Home | CMA (tideMenu [ logout  R@chat zprint () help

MyCMAs  Create CMA  CMA Settings

CMA

Create CMA
cma E Date Created Date Modified
1506 Woodland Tetrace #2 30222018 11:10/18 AM. 302212018 11:46:42 A
3222018 10:23:54 AV

1506 Woodland Terrace 32212018 102354 A0 © Agent Notes

1506 Woodland Terrace

FEE

Floned CMA Name:
“ ‘_ =
Em—gBRes- | Use comps.

(Clone CMA
_

AGENT NOTES

You will be able to View any Custom Remarks you have entered by clicking on Agent Notes.
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Home | CMA
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Create CMA CMA Settings
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Things For A Quick Sale
Clean Garage and Trim Shubs

1506 Woodland Terrace o Delete
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